Checklist-Mutation

Computer Code

1.) Date of receipt of application 
(mm/dd/yyyy)
1.a) Applicant (s) Details 

* Status (1-Wife,2-Son,3-Grand Son, 4-Brother, 5-Daughter in Law, 6-others, 7- Daughter, 8-Grand Daughter, 9-Sister

	Applicant Name
	Sex
	Father/ Husband Name
	Hno / Loc / City / Pin
	Tel-R/ Tel-OM Mail

	
	
	
	
	

	
	
	
	
	


2 a) Name of the Lessee (s) on Records 

	Lessee Name
	Deceased 
	
	

	
	
	Edit 
	Delete

	
	Select Yes/No
	Insert
	



3.) Block Number 

4.) Property Number 

5.) Colony 

6.) Registration Particulars of Lease Deed

i) Registration Number 

ii) Book Number 

iii) Volume Number 

iv) Page Number From 

v) Page Number To 

vi) Date of Registration 

6.a) Please indicate the basis on which the application is Submitted ?

Sale Deed 

i. Registration Number 

ii) Volume Number 

iii) Book Number ]

iv) Page Number From 

v) Page Number To 

vi) Date of Registration 

6.b) If based on Court order give details:

i) Name of Court 

ii) Suit Number 

iii) Date of order 

7. If Sale Deed obtained, whether it is First or Subsequent 

Sale 

8.) If is subsequent sale, whether sale permission was obtained 

9.) If sale permission obtained, it indicate the date of Sale 

permission 

10.) If Sale permission obtained, it was in whose favor 

11.) Whether certified copy of the sale deed is submitted

along with the application 

12.) Examination of Deed 

a) Whether the Deed was executed in respect of 

the property in question ? 

b) Whether the Deed was executed by the lessee 

on record or his attorney ?

c) If there are number of co-lessee whether all of them

were parties was granted?

d) Whether the Deed was executed in favor of the 

same person (s)?

e) Whether the Deed was executed with in the prescribed time?

f) Whether the area of the plot/description of the property in 

the Deed tally with what is given in the Lease Deed?

g) Whether the Deed registration particulars matches with 

the Lease Deed registration Particulars ?

h) Whether the seller or his attorney conveys / sells/ gifts/

 transfers the property to the Purchase?

I ) Whether the Deed is executed by the GPA holder?

j) If yes, Whether the Certified copy of the GPA is

available on record?

k) Whether the Deed contained specific mentioned the 

executor of GPA is alive and GPA has not been cancelled ?

13.) Examination of GPA 


a) The Date of execution of GPA 

b) In whose favor of the GPA is executed

c) Whether the GPA specifically covers this property

d) Whether all the co-lessees executed the GPA in 

favor of the same person 

e) Whether the GPA holder has the power to sell/gift this property

14.) Whether the sale /gift permission contained any condition 

regarding payment of difference in Unearned Increase, Damages / Misuse

charges for the breachs etc


15.) If there are conditions, please elaborate such conditions 


16.) Whether any dues are to be recovered ?

16.i) If yes, indicate details:

Letter Number

Letter Date

17.) Remarks (if any)

Signing Authority 

